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Job Number:
0012

Job Title:
City Attorney
Date:

03-2024
Primary Reason Classification Exists

To represent the City Council, City staff and City Boards and Commissions on all legal matters.
Distinguishing Features of the Class

An employee in this class performs complex executive and professional work as legal advisor to the City Council, City staff and various boards and commissions of the City.; provides legal representation for all elected and appointed officials and City departments; provides the City Council and City Administrator with the legal advice and legal documents necessary to ensure that policy and objectives are compliant with State, Local and Federal law. This classification is appointed by and serves at the pleasure of the City Council. The employee is responsible for performing sensitive and complex legal matters and rendering advice and options to the City Council, Boards and Commissions, the City Manager and others.  Work is performed with limited supervision and is evaluated on the basis of knowledge and demonstrated proficiencies, compliance with legal requirements and standards, and other performance criteria.

Illustrative Examples of Work Performed
· Provides general legal advice by communicating with City Council, City Manager and department heads and, where appropriate, does legal research, field work and other work and discusses results with City Council, City Manager and department heads.

· Acquires real property interests for city capital projects by many processes including title review, interdepartmental communications, negotiations and litigation.

· Reviews contracts by reading the contracts and, where appropriate, does legal research and discusses the results with appropriate department heads or City Manager.

· Engages in litigation-related matters including drafting, discovery, court attendance, mediation, investigation, hearings and trials and similar activities.

· Researches, interprets, and applies laws, court decisions, and other legal authority in the preparation of opinions and briefs. 
· Analyzes legislation including proposed state and federal legislation affecting the City.
· Analyzes narrative and statistical data to make recommendations regarding legal issues

· affecting the City. 
· Prepares for and attends meetings of City boards, committees and commissions, as well as City Council meetings.

· Attends conferences and other educational events.

· Attends quasi-lobbying functions on behalf of the City and the League of Municipalities.

· Performs other related work as required

Knowledge, Skills, and Abilities

· Knowledge of pertinent Federal, State, and local laws, ordinances, statutes, and court decisions relating to municipal corporations.
· Knowledge of principles and applications of civil, criminal, and administrative law, judicial procedures, and rules of evidence. 
· Knowledge of methods of legal research and established precedents applicable to municipal activities.
· Knowledge of organization and management practices including principles of supervision, training and performance evaluation.
· Knowledge of principles and practices of municipal budget preparation and administration.
· Knowledge of organization, function, and authority of various City departments.
· Ability to identify and respond to community and City Council issues, concerns, and needs.
· Ability to present statements of law, fact, and argument clearly and logically.
· Ability to conduct research on complex legal problems and prepare sound legal opinions.
· Ability to analyze and prepare a wide variety of legal documents.
· Ability to interpret and apply legal principles and procedures.
· Ability to communicate effectively both orally and in writing

· Ability to establish and maintain effective working relationships with municipal officials, employees, and the general public and to exhibit a professional demeanor
· Ability to exercise judgment in decisions with confidential information, data, and materials in conformance with laws, regulations, and policies

· Ability to maintain moderately complex records and prepare written narrative reports including those requiring statistical summaries and charts

· Ability to plan and prioritize work functions and coordinate City Council activities with department management and other staff

· Ability to work evenings and other flexible schedules

Physical Requirements
Work in this class is generally sedentary. Work requires some light physical activity such as standing, fingering, grasping and walking. Work also includes the ability to see, hear, talk, and physically move about the office. Visual acuity is necessary to read materials and operate computer terminals and other office equipment
Working Conditions
Work is performed primarily in an environmentally controlled environment without substantial exposure to workplace hazards.
Education

Graduation from an accredited college or university with a Bachelor’s Degree and a Juris Doctor.
Experience

One (1) to four (4) years of directly related experience supplemented by supervisory experience.
Special Requirements

· Valid North Carolina driver’s license may be required

· License to practice law in North Carolina
FLSA Status: Exempt 
Disclaimer

This classification specification has been designed to indicate the general nature and level of work performed by employees within this classification. It is not designed to contain or be interpreted as a comprehensive inventory of all duties, responsibilities, and qualifications required of employees to perform the job. The City of Morganton reserves the right to assign or otherwise modify the duties assigned to this classification.
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