
Parade or Special Event Permit 
Application

Name of Club or Organization:

Primary Organizer/Contact Phone:

Name of Event:

Estimated Attendance - Total Event(s): At Peak Period(s):

 Event Operating Hours - Opening:

DEPARTMENT OF PUBLIC SAFETY
City of Morganton
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Date of Application:

Primary Organizer/Contact:

Address (City/State/Zip):

Email Address: Website Address: 

Fax Number:

EVENT CATEGORY: 

Assembly/Rally

Block Party Parade

Concert

Educational

Filming/Photography

Festival

Performance

Race/Run/Walk

Other:

EVENT OPERATIONS:

Location(s) of Event:

Date(s) of Event:

AM

PM
Closing:

AM

PM

Set-Up Date(s):

Tear-Down Date(s):

Primary On-Site Contact: Mobile Phone:

Set-Up Time(s):

Tear-Down Time(s):

AM

AM

PM

PM



PARADE OR SPECIAL EVENT PERMIT APPLICATION

Page 2 of 5

EVENT DETAILS:

CITY STREET, LANE, & SIDEWALK CLOSURES:

Will any streets or sidewalks need to be fully closed?

If yes, indicate the street(s) to be affected below: 

Are any streets under the jurisdiction of NC DOT?  
(If unsure, inquire at Public Safety)

Will the event involve any rolling street closures?

Will parking spaces need to be closed?  

If yes, how many individual parking spaces?

ALCOHOLIC BEVERAGE SALE & CONSUMPTION:

Will alcohol be served/sold at the event?

FOOD SALES, MERCHANDISE SALES & VENDING:

Will there be any merchandise vendors/sales?

Will there be any food or beverage vendors/sales?

Yes No

Yes No

Yes No

Yes No

Yes No

Yes No

Yes No

Yes No

FIREWORKS & OPEN FLAMES:

Will fireworks or open flames be used as part of the event? 

Will private grills be in use for food preparation?

Mission/Purpose of Event:

Describe Event:

Excluding furnishings, list types of structures and estimated quantities of each to be added to the event site: 
(For example, tents, inflatables, staging, port-a-johns, light towers, scaffolding, fencing, generators, etc.)

Yes No
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ANIMAL EXHIBITS & PETS: 

Will any livestock or domesticated animals be on-site? 

If yes, indicate describe below:

TENTS, CANOPIES & STRUCTURES:

Will tents or canopies be used at the event? 

Will any portions of this event be held on private property?

Yes No

Yes No

Yes No

ELECTRICITY:

Does your event require electricity?

If yes, source (generator/existing exterior outlet):

Yes No

SOUND AMPLIFICATION:

Will sound amplification be used? Yes No

SANITATION:

Will supplemental waste receptacles be used?

Will clean-up services be provided or will the organization be contracting with the City to clean?

PORTABLE RESTROOMS:

Will portable restrooms be used?

Quantity: Installation Date: Removal Date: 

Yes No

MARKETING & PUBLIC RELATIONS:

Is this event planned to reoccur on an annual basis?

Will the event be publicized - open to general public?

Will banners or signs be used outside the event site?

Yes No

Yes No

Yes No

Yes No

SECURITY:

Will off-duty officers be needed for security purposes? Yes No

If yes, how many?
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APPLICATION PACKAGE SUBMITTAL CHECKLIST

Page 4 of 5

FORMS & ATTACHMENTS:

A map for the entire event area to include street closures, vendor locations, port-a-john locations, stage & 
entertainment locations, evacuation routes, & any other significant details (REQUIRED for all events).

Proof of Insurance or Applicable Rider:  Comprehensive General Public Liability Insurance in the amount of 
$1,000,000 per occurrence with a $2,000,000 aggregate naming the City of Morganton as additionally insured. 
REQUIRED for any event with a street closure or repurpose, an event with the sale or consumption of 
alcohol or other event as determined by the Director of Public Safety.

Copy of permit from the North Carolina Alcoholic Beverage Control Commission, if applicable.

Block Party Application, if applicable.

Exemption from Noise Ordinance, if applicable.

Approval from the NCDOT:  REQUIRED for any event that affects a highway under the jurisdiction of the 
NCDOT.  This includes a road closure, lane closure or repurpose of the travel lanes or shoulders for 
something other than their intended use.  If the applicant is a non-governmental entity not sponsored by 
the City of Morganton, a completed City of Morganton Parade or Special Event Permit Application must be 
submitted to Morganton Public Safety prior to submitting the NCDOT Special Events Request Form to NCDOT. 
If there are no conflicts, Morganton Public Safety will issue an Acknowledgement Letter to be sent along with 
the NCDOT request form.  This does not constitute an approval.  NCDOT will send a notification in writing to 
you.  Bring the completed Parade or Special Event Permit Application, along with a copy of the NCDOT 
notification and any other required documents to Public Safety for a final decision.  DO NOT ADVERTISE 
YOUR EVENT UNTIL PUBLIC SAFETY ISSUES A FINAL DECISION!  

An event Emergency Risk Management Plan, if required, which should take into consideration, but not be 
limited to:  crowd management, emergency medical services, electrical & gas safety, responsible alcohol 
service, adverse weather conditions, security, slip/trip/fall/burn hazards, fire hazards, water hazards, 
evacuation plans, traffic control, etc.  REQUIRED for all events with 1,000 or more attendees and may be 
required for smaller events depending on the nature of the event, which will be determined by the 
Director of Public Safety or designee.
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SUBMIT APPLICATION PACKAGE TO: 
  
MORGANTON DEPARTMENT OF PUBLIC SAFETY 
304 SOUTH COLLEGE STREET 
MORGANTON, NORTH CAROLINA  28655 
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If the date and/or location requested is not available, or if the requested location is not an appropriate site to conduct 
your proposed event, the department will contact you and an alternate location will be suggested as available.  Your 
confirmation will be in the form of a permit, issued to the organization and/or person responsible for planning the  
event.  DO NOT PUBLICIZE YOUR EVENT UNTIL PRELIMINARY APPROVAL HAS BEEN CONFIRMED.   The  
submission of a Parade or Special Event Permit Application is NOT automatic approval to hold an event on  
public property.

I have read and agree to comply with Ordinance 05-24; Morganton City Code Section 6-2031 through 6-2078, which 
regulates Special Events.  I also read and agree to comply with Policy 433, Special Event Guidelines.  I understand 
that any violation of the terms and conditions set forth in the Ordinance 05-24 or Policy 433 will make this permit 
void.  

Applicant Signature: Date:

This form, when properly completed and signed by the Director of Public Safety, shall constitute a Parade or Special 
Event Permit under authority of Morganton City Code Section 6-2031 through 6-2078, which regulates parades 
and events in the City of Morganton.

Director of Public Safety Signature: Date:

Amount of Fee Paid:

Fee Taken By:

FEES:

$25.00 for Event with No Street Closure

$50.00 for Street Closure

$75.00 for Event with Street Closure

Application Deadlines:

Parades and public assemblies a minimum of 10-days prior to the event 

Special event a minimum of 15-days prior to the event

Street festivals a minimum of 30-days prior to event
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If the date and/or location requested is not available, or if the requested location is not an appropriate site to conduct
your proposed event, the department will contact you and an alternate location will be suggested as available.  Your
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event.  DO NOT PUBLICIZE YOUR EVENT UNTIL PRELIMINARY APPROVAL HAS BEEN CONFIRMED.   The 
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and events in the City of Morganton.
FEES:
$25.00 for Event with No Street Closure
$50.00 for Street Closure
$75.00 for Event with Street Closure
Application Deadlines:
Parades and public assemblies a minimum of 10-days prior to the event         
Special event a minimum of 15-days prior to the event
Street festivals a minimum of 30-days prior to event
	TextField1: 
	CurrentPage: 5.00000000
	PageCount: 5.00000000
	DateTimeField1: 
	CheckBox1: 0
	TextField11: 
	CheckBox2: 0
	TextField13: 
	TextField14: 
	Cell1: 
	: 
	TextField15: 
	DateTimeField2: 
	CheckBox3: 0
	CheckBox4: 0
	CheckBox5: 0
	CheckBox6: 0
	CheckBox7: 0
	CheckBox8: 0
	CheckBox9: 0
	TextField16: 
	DateTimeField3: 



